
Create a Word document and it is automatically saved. OneDrive is now the recommended place to 

save all your assignments and other relevant documents rather than on a computer hard drive.  

Select OneDrive from the list of apps. 

Login to your Salem State student email account and then 
click the launcher icon.  
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To create a new Word document, an Excel 
Workbook, or PowerPoint presentation 
click New. 
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If you have any questions please contact the ITS Helpdesk at 978.542.2036 

Use Word, Excel, or PowerPoint online and automatically save to OneDrive 

Files automatically save to your OneDrive account while you are connected to the internet.  


