
 

 

 

 

 

 

2022-2023 Housing Selection Step by Step Guide 

 

 

 

This guide is designed to assist students in the housing selection process by providing detailed “Step by Step” 

Instructions for every step of the housing selection process.  
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Step 1: Pay your Housing Deposit 
1) Go to www.salemstate.edu/navigator. Log in using your SSU Student ID and Password (s#######/ 

password)  

2) Select “Financial Account”  

 
 

3) Select “Make a Housing eDeposit” then “Click Here” 

 

http://www.salemstate.edu/navigator


4) Select the correct term “FALL 2022” and “Select Deposit” (Housing Deposit CC Fall) 

 

 

You’ll have access to the housing application 24-business hours after you’ve paid your deposit. 

Step 2: Complete your online application 
All students who are planning to live on campus MUST complete a Housing Application.  This application 

provides details on the License Agreement as well as emergency contact information.  

1) Go to https://www.salemstate.edu/housingportal. Log in using your SSU Student ID and Password  

Ex:   

UN: S0217563  

PW: GoVikings123  

Click LOGIN Button  

  

 

https://www.salemstate.edu/housingportal
http://housing.salemstate.edu/myhousing


2) Once you click sign in, you’ll see the main page of your Housing Portal.  Here you can read messages from 

Residence Life, update your personal information, complete an application, select roommates and choose your 

housing for next year! 

 

 

3) The first step in choosing housing next year is to complete an application.  Click on “SSU Housing 

Application” then choose the application that is available.  NOTE: If you do not see an application, 2022-2023 

Housing Application, we have not yet received your housing deposit. Please ensure you have deposited for Fall 

2022 on your Navigator account.  

  
 

    



4) Next you will need to electronically sign your 2022-2023 license agreement. Please read the terms carefully, 

as this is a binding agreement for the entire academic year and sign in the box at the bottom of the page with 

your cursor or finger.  Click Continue 

 

  

 

5) Complete the form on the next page.  Click Continue 

 

 



6) Complete the addresses/emergency contact page.  Please make sure to click “Save address/contact” 

after entering each contact.  

 

 

7) Click Continue.  That’s it!  You will receive a copy of your completed application via email.  Save this email 

for your records  

 

Step 2a: Complete your Gender Inclusive Agreement (if Applicable) 
Students who are indicate interest in Gender Inclusive Housing are asked to complete the additional Gender 

Inclusive Housing Agreement.  This agreement details the Gender Inclusive Housing Policies and Expectations.   

1) Go to https://www.salemstate.edu/housingportal. Log in using your SSU Student ID and 

Password  Ex:   

UN: S0217563  

PW: GoVikings123  

Click LOGIN Button  

  

https://www.salemstate.edu/housingportal
http://housing.salemstate.edu/myhousing


 

2) Once you click sign in, you’ll see the main page of your Housing Portal.  Here you can read 

messages from us, update your personal information, complete an application, select roommates and 

choose your housing for next year! 

 

3) Click on “Housing Applications” then choose the “2022-2023 Gender Inclusive Acknowledgement) 

application that is available.  NOTE: If you do not see an application, you have not yet completed your 

housing deposit AND/OR your 2022-2023 Housing Application OR you did not indicate your interest in 

Gender Inclusive Housing on your 2022-2023 Housing Application.  

  



 

   

 

4) Next you will need to electronically sign your 2022-2022 Gender Inclusive Acknowledgement. 

Please read the terms carefully as you will be held responsible for its content, digitally sign in the box 

at the bottom of the page with your keyboard or finger.  Click Continue 

 

5) Individually Agree to key points from the Gender Inclusive Acknowledgement on the next page.  

Click Continue

 
 

6) Click Continue.  That’s it!  You will receive a copy of your completed application via email.  Save 

this email for your records  



 

Step 3: Choose your roommates! 
All students are expect ed to match into roommate groups that equal the number of spaces available in the 

room that they plan to select.  For example, an Atlantic Apartment has 6 spaces available, so students interested 

in living in an Atlantic Apartment MUST be part of a matched group totaling 6 people to select a space.  

Students participating in Gender Inclusive Housing will ONLY be able to create groups with other students 

who are participating in Gender Inclusive Housing. 

Studnets participating in Graduate Housing will ONLY be able to create groups with other students 

participating in Graduate Housing.   

NOTE: You will only be able to match with each person as a roommate/groupmate if EACH of you have: 

• Deposited $300 by the deadline of March 27th. 

• Completed your housing application. 

• Updated all your personal and emergency contact information. 

    

1) Once you’ve completed your application, click on “SSU Room Selection” and then 

“Roommates/Suitemates” 

 

2) Select “Fall 2022” as the term and click submit.   

 

 

 

 

 

 

 

 

 

 

 



 

 

3) You can search for roommates using student information like Preferred Name, Last Name or SSU email 

  
 

4) Enter their information and click “begin search.”  If an eligible student is found, they you can “request 

Roommate” by choosing the button at the bottom of the search result.   Once Added  

 

 
 

5) Once you have found your desired roommate(s), you may repeat the above steps to match with 

additional suitemate(s). 

**IMPORTANT: Once you request a roommate they must log in and click “ACCEPT” using 

the “match” option.  If they do not do this you will NOT be able to go through selection with 

them 



 
 

 Make sure your group is complete and fully matched well in advance of housing selection!    

Only one person can log into select housing for the whole group.  Groups will receive the best lottery number 

of their roommate group (i.e. if your time is on Wednesday at 3pm but someone in your roommate group has 

Wednesday at 10am, your group selection time will be 10am) 

Once your roommate group is matched you are ready to select a room at your assigned time.  Room selection times 

will be released on April 15th, 2022.  

Step 4: Choose your Room! 
1) Once selection times have been released on April 15th, you’ll be able to see your (and/or your group’s) selection 

time on your housing portal under “Room Selection” 

 



2) Once your selection time becomes active, click on “Select a Room or Suite.  On this page you will be able to see 

your matched roommate group and under “Room Selection” you can click Search Available Rooms  

 

 

3) Click Select Room/Suite to open up the room/suite menu.  If you selecting a suite, you will need to place 

each of your suitemates in their desired bedroom, so make sure you have a conversation about who will live 

with who/in which room in advance of your selection time!  If selecting by yourself, please make sure your 

name is in the dropdown menu.   Don’t worry about “bed A or bed B” – that is just a way to distinguish each 

bed in the room and doesn’t matter.  What DOES matter is who lives in which bedroom so make sure you have 

that info! 

4) Make sure to click – “I agree – submit my room selection” to complete the process! 



 

    

5) You’ll know you have completed the process successfully when you reach the page that says “Congratulations – 

your room selection process is complete!”  We’ll also send you a confirmation email and you’ll be able to see 

the assignment under “Fall 2022” in your housing portal! 

 

 You’re done!! 

 


